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This Notice Expires 1 November 1964 STATINTL

SECURITY .
7 November 1933

FIRE EVACUATION SYSTEM

1. The Fire Evacuation System requires that each office
occupying space in Agency buildings have selected in coopera-
tion with the Safety Officer, Emergency Evacuation Officers
to act as Room Wardens, Corridor Wardens, Exit Wardens, and
Stairwell Wardens. In emergencies requiring buildings to be
evacuated these individuals are responsible for directing
employees to exit routes and ensuring that all claggified
material and equipment have been properly secured. Specific
instructions for the fulfillment of their responsibilities
in individual building locations are furnished by the Director

‘ of Security. Representatives of the Office of Security will
be stationed at exits during emergencies to direct personnel
to designated assembly areas. Corridor and Room Wardens are
responsible for ensuring that each employee in their areas
is acquainted with his proper exit route and assembly area.

2. There are two alarm systems in Agency buildings, one

consisting of bells and the other of Klaxon horns. The
Klaxon horn system is used to warn occupants of some condi-
tion provoked by enemy action and employee response is

STATINTL prescribed ianated 21 May 1962. The bell system
is used to warn occupants of a fire or other emergency in
the building requiring them to evacuate as rapidly and as ..
orderly as possible.

3. Alarm systems are never tested in the buildings during
{ regular working hours;, and they are not tested after hours
without the occupants having been notified previously. When-
ever the fire alarm system (bell) sounds each individual
employee should respond immediately and with no questions
asked, by evacuating the building.

4. Office Heads shall designate a sufficient number of
Wardens and alternates tc ensure that there is always someone
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on duty during working hours to assume the corridor; room,
exit, and stairwell responsibilities. A definite order of
succession among wardens and alternates should be established
to prevent any possible confusion or failure to meet the
warden obligations in any emergency situation. Employees,

in the interest of their own self preservation and that of
their colleagues, should acquaint themselves thoroughly with
their evacuation plans, and respond instantaneously to any
gounding of the slarms.

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE:

L. K, WHITB
Deputy Director
for Support

DISTRIBUTION: ALL EMPLOYEES
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ehange in the Civil Defanse Public Alert Bigual
s Eae Washdng

S : £33 wcfrupriiiaﬂ Area hag beos panoulond
Fat Lanigtant Secretery of Defeasse for Civil Delfenss, the
Goverary of Virgiads, ike L@?%fﬁuk of Raryland, sad The Lok
miasinsners 57 the 1='t $rt o7 Coluxhia.  The ALIRY BIGNAL po
Toassr S ad wesdogo {3& svacnation of the myes, bul the
gomned o the aigaﬁi rawaLxs unthanged,

Pha ATERT STGHAL . & steady Beminuls slrven blast on

5 ‘hlé ot taide ang & Seninite sarvizs of horn blasts

(i¥ seonndd on th;e;’é 16 aeconds off) ipsids the bulld.

inga, NOF MEANS SEEIAN ON YOI ”‘Jf@“““ikbrﬂh TR

THSPRUTTTIONS &K =§%ﬁﬁ%3ﬁ TG TAKYE COVER.,™

PThe TAKE COVER S1KAL jg g J-minute rising &sd fril-
1379 wr4ling siren seusd on signals outaide, And &
Fepincte series of short horn blasts (X zecond on and
1 second off) fnside the bulldiags. Iﬁ peans; ""TArE
CGVER 1IN THE AERT HIIRUTER AVATILABLE.®

2. The ALERT SICGNAL will be sounded &g the firnt signel
i there ip ong hour or nove waraing time. The TAXE COVER
516%AL will be sounded am the first sigoal if thers is jess
£asn one hour warniong fize. I¢ the ALERT SIGIAL has already
been sounded, the TAKE COVER SIGNAL will be sounded when 1)
misutss ¢f warning tize remein.

3. 1+ %the ALERT SIONAL is sounded during duty hours,
crcupsnts of 211 Ageacy buildings shall secure thelir clagui-
fled meterials, in preparvstion for teking shelter, but remuin
4n thelr work eress uwipiil otherwise instructed by main corri-
¢or or building emerpgency officara or other supervisory
grthority, or until ths TAKE COVER BIGNAL ig acunded on the
gignsd svatem %ithin the bDuilding. They shall then pronesd
to doaiprnated sress of shelesr inaide the building, or, in
the czes of bullidingy vhere arees of shelter have not yai
haer aorveved and varkod, to inside hallwsays and otner places
e Uiome Lo the cesniey of the bBullding 28 pessible, da order
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